Hart District Council’s Petitions Scheme1
The purpose of this Scheme for Petitions is to provide guidance to Members, Officers, and
the public on how petitions to the Council will be dealt with. It is intended to be read
alongside, and to be complementary to, Council Procedure Rule 13 (Petitions) as set out in
the Hart District Council Constitution. If there is any conflict between the two, then
Council Procedure Rule 13 shall take precedence.

What is a petition
A petition is a formal written request, typically one signed by many people, appealing to the
Council in respect of a particular cause.
To fall in with the requirements of the scheme, the petition must relate to a function of the
authority and partner organisations. A petition can also be about issues that involve
neighbouring authorities where there is a direct impact on people in Hart District.

Who can submit a petition?
A petition can be submitted by anyone who lives, works or studies in Hart District.

How to submit a petition?

Petitions can be submitted at any time and will be considered at an appropriate meeting 5
clear days2 after submission. This does not necessarily means that the petition will be
considered at the first opportunity. If the petition raises an issue that requires further
investigation then the petition will be considered once those investigations have reached a
point that allows a debate on the request contained in the petition to be considered.
Petitions should be sent to Committee Services at Hart District Council,
Email: committeeservices@hart.gov.uk’
Tel: 01252 774141

Write: Committee Services, Hart District Council, Harlington Way, Fleet, GU51 4AE

Number of signatures required for a petition

To comprise a petition it should be signed by many people (more than 50). The response to
petitions will depend on what is being asked for and how many signatures it contains. In
considering how to respond consideration will be given to what alternative action the
Council can take e.g. holding a meeting with the lead petitioner, referring the petition to a
cabinet member or officer. If the petition meets the following numbers, it may be presented
to the following meeting:
Council/Cabinet (depending on whether the matter is a Council or Executive
function) – over1000 separate signatories
Overview & Scrutiny Committee – between 500 and1000 separate signatories
Petitions with less than 500 separate signatures will be dealt with by the relevant
Head of Service in consultation with the respective Cabinet Portfolio Member, and
if it relates to local issues only, the local Ward Councillors.
1

2

This Scheme not apply to Planning Committee or Licensing Committee
Clear working days excludes the day the petition is received and the day of the meeting.
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Issues that are not appropriate for a Petition.

In initiating a petition you should make clear what you're asking for. Please do not submit a
petition to the Council that is:
a) about something that Hart is not responsible for
b) about issues that are clearly outside the control or reasonable influence of the Council
(national or international issues)
c) about a purely personal issue
d) confidential, libellous, false or defamatory
e) contains language that may cause offence, or is provocative or extreme in its views
deceptive or misleading
f) advertising or spam
g) nonsensical, or a joke
h) party political
i) breaks the law or violates intellectual property rights
j) potentially confidential, commercially sensitive or might cause someone distress or
financial loss
This Petitions Scheme also does not apply to certain matters, where there are already
existing processes for communities to have their say. The following matters are therefore
OUTSIDE the scope of this Petitions Scheme:
i)

Planning applications/decisions - if you wish to influence a decision on a planning
application you need to write directly to the planning officer dealing with the
particular planning application that you are interested in. The Planning Officer will
then make sure that your views are incorporated into any report that is prepared
before any final decision is made on the application. Once a decision has been made
on a particular planning application it is final and cannot be changed by the Council.

ii)

Alcohol, gambling or sex establishment licensing applications/decisions - there are
strict rules about what can influence licensing decisions. The law only gives 28 days
for residents and business in the vicinity of the premises to make representations on
a licensing application. NOTE this is an absolute limit. If you don’t object within this
28 day period you have lost the legal right to make any objection.

iii)

Any matter that is the subject of active legal or enforcement proceedings or an
appeal to a tribunal (Housing Benefits Appeal Service for example) or to a
Government Minister (a planning appeal for example) or an investigation by the Local
Government Ombudsman.

iv)

There are separate procedures to follow if you want to make a complaint about a
Councillor or a Council employee - please write to the Council's Monitoring Officer.

v)

Freedom of Information (FOI) request – there is a formal way to make an FOI
request.

In the six-week period before an election or referendum the Council may need to deal with
petitions differently to avoid taking any action that can otherwise be perceived as being
advantageous to any candidates or parties in the forthcoming elections or referendum.
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What are the guidelines for submitting a petition?
Petitions submitted to the Council must include:
a) A clear and concise statement covering the subject of the petition. It should state what
action the petitioners wish the Council to take. People need to know what they are
signing and therefore the petition should state clearly what it is about or what you think
is wrong and what you would like to happen. It should be capable of being read in a few
moments to enable people signing a petition to read it first. The petition should state
that it is directed to Hart District Council.
b) The name, address and signature of any person supporting the petition.
Petitions should be accompanied by contact details, including an address, for the Petition
Organiser. This is the person the Council will contact to explain how we will respond to the
petition.

How will the Council respond to a petition?

The Council’s response to a petition will depend on what a petition asks for, but may include
one or more of the following:
a) taking the action requested in the petition
b) considering the petition at a Council meeting
c) referring the issue to local Ward Councillors
d) referring the issue to the Council’s Overview & Scrutiny Committee3
e) referring the issue to the Council’s Cabinet4
f) holding an investigation
g) commissioning relevant research
h) organising a public meeting
i) mounting a wider public consultation
j) meeting with the Petition Organiser or representatives of signatories
k) providing a written response outlining the Council’s views on the subject
l) consulting statutory partners and local service providers
m) instigating discussions with the voluntary and community sectors
n) making representations to commercial or other Interests.
If the concern is a local, ward-based issue, then the presumption will be to refer the matter
to local Ward Councillors. As a matter of course, local Councillors will be formally notified
of all valid petitions that relate to the residents in their respective Wards.
Details of petitions received and the final response /outcome of the petition will be
published on the Council’s website.

3

Overview & Scrutiny is an important and specialist role for all Councillors who are not part of the Cabinet
arrangements. Overview & Scrutiny Committee has processes available to it which enables it to review and
challenge decisions, policies and services, inform decision making and offer recommendations for the Cabinet
and other agencies to consider.
4
Cabinet is the executive decision-making body within the Council's structures, which is chaired by the Leader
of the Council and is responsible for taking most of the day to day decisions within agreed budgets and policies.
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Petitions with 1,000 or more Signatures - Council (or Cabinet if the
matter relates to an Executive function) debate
If a petition contains 1,000 or more signatures it will normally be debated at the next
ordinary meeting of the Council/Cabinet, although on some occasions this may not be
possible and consideration will take place at a subsequent meeting. At the meeting the
Petition Organiser will be given three minutes to address the Council/Cabinet, and the
petition may then be discussed by Councillors.
The Council/Cabinet will decide how to respond to the petition at this meeting. It may
decide to:
a) take the action the petition requests (if it is within the Council’s power to do so),
b) not to take the action requested for reasons put forward in the debate, or
c) to commission further investigation into the matter, for example by Overview & Scrutiny
Committee or relevant Service, or
d) the matter be referred to Local Ward Councillors for consideration.

Petitions with 500 or more (but less than1,000) signatures – Consideration
by Overview and Scrutiny Committee
If a petition contains 500 signatures or more, but less than 1,000 signatures, it will be
referred to Overview & Scrutiny Committee for consideration unless it is about an issue
which is resolved before the meeting to the Petition Organisers satisfaction. Overview &
Scrutiny Committee will endeavour to consider the petition at its next meeting, although on
some occasions this may not be possible and consideration will take place at a subsequent
meeting. The Petition Organiser will be given the opportunity to present the petition at the
meeting and the petition will then be discussed by Councillors. Where possible the Cabinet
Member with the relevant portfolio responsibility and appropriate officers will be invited to
attend.
At this meeting, Overview & Scrutiny Committee will consider and make recommendations
on how the Council should respond to the issue raised in the petition. The Committee may
decide to recommend (to the Council, Cabinet, officers or partners) that:
a) the action the petition requests should be taken,
b) no action is taken for reasons put forward in the debate,
c) further investigation be commissioned into the matter, for example by a relevant Service,
or
d) the matter be referred to local Ward Councillors for consideration.

Petitions with less than 500 signatures
A petition contains less than 500 signatures will be referred to the appropriate Head of
Service or Service Manager for consideration. The Head of Service/Service Manager may
decide to use delegated powers, in accordance with existing policies and budget provision
to:
a) take the action that the petition requests should be taken,
b) not take the action requested by the petition where this would be outside existing
policies and budget provision,
c) refer the matter to Cabinet, Overview & Scrutiny Committee or local Ward
Councillors for consideration. The relevant Cabinet Member and appropriate local
Ward Councillors will first be consulted on the action proposed to taken by the Head
of Service.
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Feedback – How will the petitioners be told the outcome
The Petition Organiser will receive a letter or email setting out the Council’s final response
to the petition and the reasons for it. This will normally outline the steps taken by the
Council to consider the issue, including the involvement (where applicable) of Councillors.
This response will also be published on the Council’s web site.
How to contact Committee Services
Email: committeeservices@hart.gov.uk
Tel: 01252 774141

Write: Committee Services, Hart District Council, Harlington Way, Fleet, GU51 4AE
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