
Duties of the Poll Clerk 
 
Poll Clerks do not have the responsibilities of the Presiding Officer, but they must 
know all the procedures for voting and how to deal with problems. 
 
The Poll Clerks main duties are to: 
 
� have read and understood the statement of secrecy; 

 
� must attend training/briefing session as and when required; 

 
� assist with the layout of the polling station and prepare for the opening of poll; 

 
� assist the presiding officer put up the polling booth(s), these weigh 21.66kg; 

 
� be polite and professional in dealing with voters, candidates and agents; 

 
� act impartially at all times; 

 
� check the electors are eligible to vote in this election and at this polling station; 

 
� check and mark electors’ electoral numbers in the register of electors; 

 
� stamp and issue ballot papers to voters; 

 
� ensure that voters cast their votes in secret; 

 
� maintain the secrecy of the ballot at all times; 

 
� answer voters’ questions, where appropriate, in a friendly and professional 

way; and 
 



� help with any other polling station duties on the instruction of the Presiding 
Officer. 

 
You will be working a 15.5 hour day, you must take appropriate breaks throughout 
the day to avoid tiredness. 
 

 
A copy of the HSE “Getting to grips with MANUAL HANDLING A short Guide” is 
available on request from the Electoral & Registration Services Department. 


